Search and Register for Classes: Student Planning

1. Gotomy.flcc.edu and log in using your MyFLCC username and password. You can also
access this on the top right hand side of the banner on the college’s home page, flcc.edu

2. Before you register you must complete Required Agreements. Todo this, click on your
username at the top right-hand corner of your screenand select Required Agreements. Click
view on the following agreements prior to registration: Prior Conduct Dismissaland the Student
Financial Agreement.

a. You will only have to do the Prior Conduct Dismissal once but the financial agreement
will be required during most registration periods.

User Options Required Agreements

Required Agreements

Title Agreement Period Due Date Status Action
Authorization for Use of Title IV Aid for Charges One Time 5/23/2023 View
Felony Disclosure One Time 5/15/2023 [“incomplete | view
Student Financial Agreement Academic Yr 2022-2023 2022/2023 Academic Year - st half 9/15/2022
Prior Conduct Dismissa One Time 2/29/2022 View

Intent to Enroll - Fall 2022 Fall 2022 Agreement Period 8/19/2022 Incomplete View
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3. Once you're done, click on the home icon on the top left hand side menu and then select
Student Planning andthen Go to Plan & Schedule.
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Hello, Welcome to Colleague Self-Service!

Choose a category to get started

My To Do List

itle Details Link

@® TEST Inte Enr you may Click Here
/\ Test Certificate of Res Click Here
o Student Finance 5 Financial Aid
[E3]
Here you can view your atest statement and make 3 payment online Here you can access financial aid dats, forms, etc

Tax Information Student Planning

Here you can change your cansent for e-delivery of tax information Here you can search for courses, plan gflir terms, and schedule & reg

(3

' Course Catalog B Grades

Here you can view and search the course catalog Here you can view your grades by term



4, If an advisor has made course recommendations, they will appear here. To select
sections, click View other sections under each class to see available sections.

a. Asyou hover your mouse over the sections, they will appear in yellow in the
calendar view on the right. Online classes without a meeting time will appear at
the bottom of the calendar.

b. Atthe top of the list of sections, you will see arrows if more lists of sections are
available. Click overto see more choices.

Fa 2022 [ 4+ | Remove Planned Courses
& Print Planned: 12 Credits  Enrolled: 0 Credits  Waitlisted: 0 Credits
X Sun Mon Tue wed Thu Fn Sat
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COM-110-01 Public Speaking

Seats Availadle: 12 11am

Instructor: Duprey, Steven M

Time: MWF 9:00 AM - 9:50 AM e

Dates: 8/29/2022 - 12/17/2022

Location: Canandaigua Campus Canandaigua - Honeaye

Wing 2430 (Lecture) ipm
2pm
3pm
apm
Spm
6pm

5. Utilize FilterSections to filter by location, availability, and days of the week. To continue
to utilize this feature, you must click Filter Sections prior to viewing sections for each
class.

6. Once registration begins, you can click Register on each section or click the Register
Now button at the top right of the calendar to register for all of the sections at once.

Schedule Timeline Advising Petitions & Waivers
| ve Planne e i
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/ . 2
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/ 3 to 5/16/2023
Seats Available: 13 10am
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v View other sections

| moimo X

BOd0301 X
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BI0-121-02: General Biology | X



7. ltis recommendedthat students click Register Now instead of registering for individual
sections.
a. Classes that are successfully registered for will appear green in the calendar and
be listed as ‘Registered, but not started’.
b. To view a detailed view of your schedule, including classroom locations and
faculty names, click Print.

8. Ifan advisor hasn’t made recommendations and/or you need tofind courses required for your
degree, click on Go to MyProgress whenyou first get into Student Planning or MyProgress
within Student Planning.

Understanding MyProgress (previously Program Evaluation)

1. Click Expand Allto see all of the areas of the degree program.
My Progress

AAS Business Administration View & New Program ) { Load Sam

(1 of 1 programs)

At a Glance 8 prine

§ Program Completion must be verified by the Registrar

Progress

Cumulative GPA:
Institution GPA:
Degree:

Majors:
Specializations:
Departments:

Catalog:

Alternate Catalog Year:

v | Total Credits 17 0f 64

Description . 3 e
P in Applied 0 dminist < Total Credits from this School 170f32
Associate in Appliec dministr ... more

Progr:

Requirements expand aitv

Business Administration Program Core

Complete all of the following items. /A 0 of 2 Completed. Show Details

Rucinaee Adminictratinn - General Fdieation

2. Areasthatarecomplete will be listedas 1 of 1 completed or 3 or 3 completed depending on the
degree requirement. They will alsobe in greenwith a check mark (see example on next page)
a. The classthat completedthe corresponding section will be listedas Completed with a
green check mark. Other course that could have fulfilled that area will appear as
Fulfilled. The description below each heading should explain the degree requirement.
b. Gradesand the semesterthat youcompleted the courseis also listed.
Transfer credit will have aT list as the grade.



Communication - Required Hours: 3

Complete the following item. v/ 1 of 1 Completed. Hide Details

A. Communications
Complete COM-100 Human Comm. or COM-110 Public Speaking or COM-115 Interpersonal Comm
Complete all of the following items. +/ 1 of 1 Completed. Hide Details

v/ 10f 1 Courses Completed. Hide Details

Status Course

+ Completed COM-100 Human Communication

v Fulfilied COM-110 Public Speaking

+ Fulfilled COM-115 Interpersonal Communication

v Fulfilled COM-002 GenEd Transfer Communications
(St e (PR A Uniions &

3. Degreerequirements thatarein progress will appearin greenand will be identified as In-
Progress withthe current semester listed under the term column.
a. Readthe degreerequirement description for details and to determine if there are still

unplanned courses in that section.

Grade

Term

Credits

b. This example below shows the student is currently enrolled in the last required course in

this area. The area is identified as Fully Planned.

A. Business

COMPLETE
Complete all of the following items. /A 2 of 3 Completed. Fully Planned Hide Details

Take courses ACC-102, BUS-123, BUS-222. (© Fully Planned A\ 2 of 3 Courses Completed. Hide Details

— _ N\ edits
— Search ) Grade Term Credits

v Completed BUS-123 Business Communications A 22/5P 3

Prin. of Managerial Accounting A 22/SP 4

22/FA 3

) In-Progress BUS-222 Marketing




4. Degreerequirements that specifya specific course and are unplanned will be listed in red as Not
Started. Readthe degree requirement to determine if all of the courses or credits listed are
required or if the list is showing the choices.

a. The degree requirement will also appearas 0 of 1 Courses Completed (see below) or 0
of 3 Course Completed depending on the area. This will also appearin red.

b. Click Search toview all of the choices and their availability or click on the specific course
to read the course description, Add Course to Plan, and/or to select the desired section.

D. Mathematics

Complete all of the following items. A\ 00f 1 Completed. Hide Details

A\ 00of 1 Courses Completed. Hide Details

Status Course Search Grade Term Credits
@ NotStarte MAT- Mathematics for Liberal Arts

@ Not Started MAT-110 Mathematics of Money

@® Not MAT-121 Introductory cs |

@ No MAT-122 Introductory Statistics |

@ Not Starte MAT-135 Mathematics in Context

@ Not Started MAT-145 Survey of Functions |

® Not Started MAT-152 Pre-Calculus (Functions i)

6 Nor Srarted MAT-1A0 Intro ta Nisrrere Mathemarirs

5. Once a courseis planned, it will appear at the top of the list if there are choices and the degree
area will appear as 1 of 1 Fully Planned or whatever the requirement.

D. Mathematics

ematics (MAT-121 or MAT-122 recommended)

tems. A\ 0 of 1 Completed. Fully Planned Hide Details

(© Fully Planned /\ 0 of 1 Courses Completed. Hide Details

Status Course ( j | Grede Term Credits
© Planned MAT-121 Introductory Statistics | 23/sp 3
5 Not Started ‘vm

@ NotStarted MAT-110 Mathematics of Money

@ NotStarted MAT-122 Introductory Statistics |

@ Not Started MAT-135 Mathematics in Context

@ Not Started MAT-145 Survey of Functions

@® NotStarte MAT-152

6. Degreerequirementsthatare unplanned but are not listed as a specific course will appear in red
as 0 of 1 Completedor 1 or 2 Credits Completed (see example below). Details about the degree
requirement will be listed below the section name.

a. Click Search toview degree area requirements or use Search for courses onthe top
right of the screento searchfor specific courses.



b. Utilize the filters on the left side of the page to determine what courses are available for

registrationfor an upcoming semester or click Add Course to Plan on the course to plan
the course for a specific semester.
Physical Education - Required Hours: 2

Complete the following item. A\ 0 of 1 Completed. Hide Details

A. Health/PE

A 00f 1 Completed. Hide Details

/A 10f 2 Credits Completed. Hide Details

Status Course S Grade Term

Once you are done planning courses, click Student Planning onthe top heading and then Plan &
Schedule.

a.

Student Planning always default tothe current semester sotosee planned courses for
future semesters clickon the arrow next to the semester name.

Student Planning savesas yougo.

Coursethat are planned should appear on the Schedule tab. You can now search for
sections (see step 4 above for detailed instructions).

Credits



